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Outlook Express Configuration

Press on the Mail Tab.

Press on the Add Button, then choose Mail.

Imbermet ACoounts

Al Mall | News | Disctoey Service |

Account | Tupe

Outlook Express Configuration

Fill in Display Name with your Full Name.

The Display Name is the name that will appear beside the email address when an email is

sent.

Press Next Button.



Internet Connection Wizard i ;(j

Your Name

When pou send e-mal, pour name will appear in the From field of the outgoing message.
Type your name a3 you would like & to appear,

Display narme: | Your Real Name
For example: John Smith

< Back Nest> Cancel I

Outlook Express Configuration

= Fillin E-mail Address with your QOU E-mail as shown below.

= Press Next Button.
Internet Connection Wizard

Internet E-mail Address

Your e-mail address is the addeess other people use 1o send e-mall messages to pou.

(% | already have an e-mail address that I'd like to use,
E-mal addess.  [username@qou.edu
For example: someone@microsoft.com

" 1'd like to sign up foe a new account from: IHo!m.yl ;I

<Bock [Wew> |  Comcel |

Outlook Express Configuration

= Fillin the Incoming Mail (POP3) Server with (mail.qou.edu)



= Fill in the Outgoing Mail (SMTP) Server with (mail.qou.edu)

= Press Next Button.

Internet Connection Wizard i ll

E-mail Server Names

My incoming mad gerveris a |POP3 v | server

Incoming mad (POP3. IMAP or HTTP) server:
{mail.qou.edu

An SMTP server is the server that is used for your outgoing e-mail.
Dutgoing mad (SMTP) server;
|mail.qou.edu

Outlook Express Configuration
= Fillin the Account Name Field with your QOU username.
= Fillin the Password Field with your QOU password.
= Check the Remember Password Field if you want the password to be saved in the program.

= Press Next Button.



o I
I Internet Connection Wizard

| Internet Mail Logon

[Your user name

Outlook Express Configuration
Press Finish Button.

Congratulations, you have configured Microsoft Outlook Express now.
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